GORIS LAEL
Address: 36, Kasali Street, Amule, Ashipa road, Ayobo, Ipaja, Lagos, Nigeria
Tel: 07025955206,	 Email: gorislael@gmail.com.
PROFILE SUMMARY
My objective is to impart into lives of everything child with the ideology of I CAN and make them become the best they can be in life. I'll also make sure to impact in them the spiritual, physical, social and moral values. 
EMPLOYMENT HISTORY

Adminstrative Secretary						(2020/2022)
Finest Quality Store (Ipaja, Lagos)

· Maintaining diaries and arranging appointment
· Acting as a receptionist and/or meeting and greeting client
· Answering calls, taking messages and handling correspondence

Key Achievements

· Earned commendation from management for accuracy of annual board meeting minutes.
· Achieved and surpassed monthly targets consistently.
· Contributed to good customer service


French Teacher 				(2022 – 2023)
CERULEAN ACADEMY (Ipaja, Lagos)

· Developing and planning French teaching strategies.
· Facilitate a classroom environment planned to optimize learning.
· Developing teaching materials and teaching aids.
· Paying extra attention to struggling student.
· Communicating with students in French language.

Key Achievement

· Positive feedbacks from student
· Student communicates in French with their peers.
· Positive feedback from my supervisor
· Earned commendation and recommendation from parent and staffs.


School Receptionist     (2023 - 2024)
REDEEMER'S NURSERY AND PRIMARY SCHOOL ( Gowon Estate)
        • Greeting visitors and making sure to welcome students in a professional and warm manner 
        • Directing Inquiries 
        • Handling Phone calls
• Scheduling Appointments for employees 
• Offering Administrative Support to the School staff 

Key Achievements.
Positive and great relationship with the students and parents 
Tolerance and Patience 
Commitment and Activeness 
Personal Assistant 
FREEFLOW BUSINESS CLUB (2024-2025)
- Making calls and reminding clients of meetings.
- Schedule appointments for my boss.
- Follow him for different business meetings.
- Sometimes stand in for him when he's unavailable.
  Key Achievements 
- Patience and Tolerance 
- Creativity and Communicating skills 
- Punctuality and Flexibility 
CORE PROFICIENCIES  
	· Linguistic
· Team Capacity Building
· Operations Management
· Effective Communication



	· Customer Service  
· Emotional Intelligence
· Data Analysis
· Ability to use Microsoft
	· Ability to Multi-task
· Relationship Management
· Meticulousness 




EDUCATIONAL BACKGROUND				
· Undergraduate Studies (BA). Theology – 2018-2022	
West Africa Theological Seminary, Ipaja, Lagos
· Senior Secondary Certificate of Education– 2013-2018
LYCEE BILINGUE DE BERTOUA, CAMEROUN
· Primary Secondary Certificate of Education- 2008-2013
              CHRISCO BILINGUE NURSERY AND PRIMARY SCHOOL

PERSONAL DATA
Nationality:				             Cameroun
Sex:						Female
Languages:					French and English
Hobbies/Interests:	Reading, Meeting & Interacting with new People, Listening to Music & dancing.







	
	



