
AYODEJIQUADRIOLAMIDE
Location:33,IperuAkesanStreet,Alaguntan,Iyana-Ipaja,Lagos

Telephone:08140562909,07057968203

Email:kolapo.korede1995@gmail.com

PROFILE

Iam anenthusiastic,self-motivated,reliable,responsibleandhardworkingperson.Iam

amatureteam workerandadaptabletoallchallengingsituations.Iam abletoworkwell

bothinateam environmentaswellasusingowninitiative.Iam abletoworkwellunder

pressureandadheretostrictdeadlines.

TECHNICALEXPERTISE

DesktopPublishing(Suchas)

 ProficientintheuseofMsWord

 ProficientintheuseofMsExcel

 ProficientintheuseofDatabase

 ProficientintheuseofPowerPoint

 ProficientintheuseofAdobePageMaker

CORECOMPETENCIES

 Goodcommunicationandinterpersonalskills

 Proactivelylearningaboutemergingchangesinanorganization

 Professionalandconfidantwithexcellentdiplomacyandpersuasion

 Strategic&Analyticalmind

 Abilitytoworkthroughthoughsituationuntiltheyresolved

 Creativityandinnovation

WORKHISTORY

SuperbCollege

October2023–Tilldate

SubjectTeacher

 Teachingofbasicsubject

 Writingoflessonnotes

 Registeringandtakingofstudentdailyattendant

 Conductingexamination,markingandgrading

 Registeringandtakingofstudentdailyattendant

MediasCollege

September2022–July2023

ICTDepartment

 Respondingtouserinquiriesandprovidingtechnicalsupportviavarious



channels(phone,email,inperson).

 Creatingandmanaginguseraccounts,passwords,andaccessAssisting

user'swithaccountsetup,passwordresets,andaccessissues.

 Installing,configuring,andmaintainingcomputerhardwareandperipherals.

 Installing,upgrading,troubleshootingsoftwareapplications.

 Assistingwithsoftwareinstallations,upgrades,andpatches.

 SharingknowledgeandbestpracticeswithotherITteam members.

MuyisTechnologyLimited

January2022-June2022

OfficeAssistant

 Handlingofincomingcallsandothercommunications.

 Assistingandmanagingfillingsystem.

 Updatingpaperwork,maintainingdocuments,andwordprocessing.

 Creatingandenteringinformationintodatabase.

 Monitoringandmaintainingofficeequipmentasneeded.

SuperbEducationalSchool

September2018–July2019

SubjectTeacher

 Registeringandtakingofstudentdailyattendant

 Conductingexamination,markingandgradingofstudentscores

BankTeller

June2016–2017

IndustrialAttachmentTraining

ZenithBank

TransactionServiceUnit(Operation)

JobDescription

 Receivingofcashdeposit

 Givingofcashandfinancialanalysis

 Issuanceofdraft

 Receivingofchequedepositandpaymentofcheque

 Keepingaccuraterecordofcashreceived

NobleKidsInternationalCollege

August2014–July2015

ClassTeacher

 Teachingofbasicsubject

 Writingoflessonnotes

 Registeringandtakingofstudentdailyattendant

 Conductingofexaminationandgradingofscores



 Observingstudentperformanceawardofprize

MercyPecAcademy

February2014–May2015

LibraryDepartment

 Handlingofbooks

 Receivingofincomingandoutgoingmails

 Preparingofstaffbudgets

PERSONALDATA

 DateofBirth: 9thSeptember,1995

 StateofOrigin: OsunState

 LocalGovt.ofOrigin: Olorunda

 StateofResidence: Lagos

 LocalGovt.ofResidence:Alimosho

 Gender: Male

 MaritalStatus: Single

 Language: English,Yoruba

EDUCATIONALQUALIFICATION

HNDinOfficeTechnologyandManagement (2019–2022)

TheFederalPolytechnic,Ilaro

NDinOfficeTechnologyandManagement (2015–2017)

ThePolytechnic,Ibadan

SSCE(SENIORSECONDARYCERTIFICATEEXAMINATION) (2008–2014)

CERTIFICATE

NyscCertificate(2023)

CorporateSocialResponsibility(2021)

REFERENCE

Availableonrequest


