Akinfemiwa Opeyemi Toyin
08145193081/
Iwo road, Ibadan, Oyo State, Nigeria

SUMMARY
Focused on providing professional service and support to every office visitor. Diligent above scheduling appointments, managing packages and routing mail to recipients. Positive nature with excellent people skills.

SKILLS
· Organization and Efficiency		*	Business Operations Understanding
· Record keeping and Bookkeeping		*	Customer Service
· Office Equipment Operations

EXPERIENCE
Desmond aroma 
Customer care representative 
2022 – 2023
Ibadan, Nigeria
· The ability to accept criticism and work under pressure
· Excellent verbal communication skills
· Collect feedback
· Respond to enquiry 
Receptionist, Nest Spa and Suite
Ibadan, Nigeria
· Scheduled and confirmed appointments.
· Answered and directed incoming calls using mult-line telephone system.
· Served visitors by greeting, welcoming and directing to appropriate personnel.

EDUCATION AND TRAINING
Bachelor of Science (in view)
Computer Science, University of Ibadan (DLC), Ajibode, Ibadan 

Science Education, Mavade College, Ayegun, Apete

St. Mark Anglican Primary School, Ondo State.

REFEREE
Akintun Titilayo
Self Employ
09133942157


